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Ionoxkenue o 6udINOTEKE
MBOY BMO «®eaoToBcKasi cpeAHAs MIKOJIA»

1.0011e noJIoXKeHNS

1.1.ITonoxenne o Oubnuorteke (manee — IlomokeHue) pazpaboTaHO Ha OCHOBAHUU

1.2.

1.3.

1.4.

L.5.

1.6.

OepnepansHoro 3akoHa oT 29 nexadps 2012 roma. Ne 273-®3 «O06 obpa3oBaHuu B
Poccutickoit @enepanun!, @enepanbHoro 3akoHa ot 29 nekadps 1994 r. No 78-03
«O 6ubmmoTeyHoM fene» (C MOCIEAYIOIIMMA M3MEHEHHSIMU M JOIOJHEHUSMH),
®enepanpHOro 3aKkoHa Poccutickoit deneparuu ot 25 uromns 2002 1. Ne 114-¢3 «O
IIPOTUBONEUCTBUN  SKCTPEMHUCTCKOM  NEATEIBHOCTH»  (C  TMOCIeAYIOIIUMHU
M3MEHEeHUSIMU U JonosiHeHusiMu ), Genepanbaoro 3akoHa ot 29 nekabpst 2010 r. No
436-P3 «O 3amuTe Agereid oT UHGOPMAIMU, MPUUUHSIIONIEH Bpea UX 3I0POBHIO U
pa3BUTHIO» (C TOCIHEAYIONIMMH W3MEHEHHSIMH M JOIOJHEHUSIMH), YCTaBa
MyHUIIUTIATEHOTO O10/1)KETHOTO o011e00pa3oBaTebHOTO yUpexKICHUS
Bonorojckoro MyHULMIIANBHOTO OKpyra «DeqoToBCcKast CpeHssl IIKoiay (naiee
— IlIxona).

bubnuoreka sBIsSETCS CTPYKTYpHBIM moapasnaeieHueM LIIKobl, yJacTBYIOIIUM B
oOpazoBaTellbHOM Ipollecce B IelsX oOecriedeHus: TpaBa YYacCTHUKOB
o0Opa3zoBaTesIbHOTO  Ipollecca Ha OecIlaTHOe I0JIb30BaHWEe OUOIHMOTEHHO-
UHGOPMAITMOHHBIMH PECYPCAMH.

JlesdTenpHOCTh OMONMOTEKHM OCHOBBIBaeTCS Ha TPHHIMIIAX OIEMOKpATHH,
ryMaHu3Ma, oOOINeOCTYITHOCTH, IPUOPHUTETA OOINeUeTOBEYECKUX IeHHOCTEeMH,
IpaKIaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHS JIMUYHOCTH.

ITopsmoK MOJB30BaHUS MCTOUYHUKAMHU WHGMOpPMAIUH, TIepeUeHb OCHOBHBIX YCIYT U
YCIIOBHSI MX MPEOCTaBIeHUs onpeerstores HactosmuM [lomoxernem, [lopsakom
[Pe/IOCTaBIEeHUs B IOJIb30BaHWE OOYYarOIIMMCS, OCBAWBAIOIAM OCHOBHBIE
oOpa3oBaTelnbHble NPOrpaMMbl B Ipedeiax ¢elepadbHbIX TOCYAapCTBEHHBIX
00pa3oBaTeNbHBIX CTAHAAPTOB, YUCOHUKOB, YICOHBIX MOCOOUH, a TaKke ydeOHO-
METOJIMYECKHUX MaTepUajoB, CPEeICTB O0yUEHHUSI U BOCIIUTAHNUS.

[Ilkona HeceT OTBETCTBEHHOCTHh 3a JOCTYIHOCTh M KaueCTBO OHOIHMOTEYHO-
MHGOPMaLMOHHOTO 00CITYKUBAHUS OHOIHOTEKH.

Opranmzanusi  0OCIy)XKUBaHHMS YyYaCTHHUKOB 00pa3oBaTeIbHOro  Ipolecca
IIPOU3BOJIUTCS. B COOTBETCTBUM C TPaBHJIAMH TEXHWKHA OE€301acCHOCTH U
IIPOTUBONOXKAPHBIMU, CAHUTAPHO-TUTHEHUUECKUMU TPEOOBaHUAMMU.

2. OcHoBHBIC 33J]a4¥ ¥ PYHKIIH OUOIHOTEKU



2.1. OcHOBHBIMH 3a1a4aMH OUOJIHOTEKH SBJISIOTCSL:

a) obecrieyeHne ydacTHHKaM o0Opa30BaTeNLHOTO TIpolecca — O0yJaroIuMcs,
[IelarOTUYeCKUM PabOTHUKAM, POAMUTENSM (WMHBIM 3aKOHHBIM IIPEJICTABUTEIISIM)
ofyyaromuxcsi (Jjanee — TMOJIb30BATENsAIM) OCTya K HWHGMDOPMAIMH, 3HAHUAM,
UAesM, KyJbTyPHBIM II€HHOCTSIM ITOCPECTBOM HCIIOJB30BaHUS OHOIHMOTEUHO-

- MHGOpPMaAIMOHHBIX pecypcoB IIIKoMBI Ha pa3IWYHBIX HOCHTENSX: OYMaXHOM
(kHWKHBIA  QoHA, QoHx mepwoamyeckux wm3naHuil), mudposom (CD);
KOMMYHUKATUBHOM (KOMITbIOTEPHBIC CETH) M MHBIX HOCHUTEIISX;

0) BocmUTaHHE KYJIBTYPHOTO W TPAKITAHCKOTO CaMOCO3HAHHUSA, IIOMOIIbL B
COLMAIIM3ALUN 00Yy4aroIIerocs, pa3BUTHH €ro TBOPUYESCKOTO MMOTCHITHANIA;

B) (GOpMHUpPOBaHME HABHIKOB HE3aBUCHMOTO OHOJHOTEYHOrO  I0JB30BATENS:
o0y4eHue OUCKy, 0TOOpY U KPUTHUECKOH OLleHKe MH(DOPMAIIUY;

I) COBEpLUICHCTBOBAaHME IPEAOCTABISCMBIX OWONIMOTEKONW yCIyr Ha OCHOBE
BHEJPEHUST HOBBIX HHPOPMAIMOHHBIX TEXHOJOTHHA ¥ KOMIIBIOTEPHU3AI[HH
OnOIMOTeUHO-MH(DOPMAIMOHHBIX ~ MPOIECCOB,  (GOPMHUPOBaHHE  KOM(OPTHOMI
OMOINOTEYHOMN Cpempl.

2.2 Jlns peanu3aliii OCHOBHBIX 3a1ad OMOIHOTEKA:!

2.2.1 ®opmupyet ponx 6UOIMOTEIHO-UHPOPMALMOHHBIX pecypcoB IIIkob:

- KOMIUIEKTYET YHHUBEpCalIbHbIA (DOHN Yy4eOHBIMH, XyI0KECTBEHHBIMU, HAYYHBIMH,
CIIPaBOYHBIMH, IIENarOTHYECKUMH M HAyYHO-TIOMYJSPHBIMH JOKYMEHTaMH Ha
OyMa)KHBIX, TU(POBBIX U JEKTPOHHBIX HOCHTEINAX UH()OPMALIUH;

- IONOJHAET (OHI HHPOPMALUOHHBIME pecypcaMu ceTd MHTepHeT, 6a3aMu JaHHBIX
OPYIMX YYpeXIEHUH U OpraHu3zaldid IpH  YCIOBHH KOMIIBIOTEPH3ALUN
OMOJIMOTEKH;

- OCYINECTBJISET pa3MEIICHUE, OpraHM3alMi0 W COXPAaHHOCTh JIOKYMEHTOB
OUOTHOTEKH.

2.2.2 OpraHusyeT ¥ BeleT CIPaBOYHO-OMONMOrpadudeckuit ammapaT (KapTOTEKY

yu4eOHHUKOB),

paspabaTeiBaeT peKOMEHJaTeNbHble OuOMHoOrpaduuecKkue mocodmst (CIHCKH,
0030pHI, yKa3aTeld U T. I1.);

obecrieunBaeT MHGDOPMUpPOBaHWE MONB30BaTelell 06  HMHPOPMAIMOHHOM
POy KITHH.

2.23.  OcymecTBiseT OUOIMOTEYHO-UHPOPMALIHOHHOE  OOCIIy)KHBAHHE

00y4aroNuXcs:

NPEeNOCTaBIIAeT HHMOPMAIMOHHBIE PECYPChl Ha Pa3IMYHBIX HOCHTEIAX HA OCHOBE

U3YyYEHHUs UX UHTEPECOB U MHPOPMAITMOHHBIX MOTPEOHOCTE];

CO3JaeT YCIOBHA I peaju3aldd CaMOCTOSATEJIbHOCTH B  OOYYEeHHH,
TIO3HABATEJILHOM, TBOPYECKOM JEATENBHOCTH C OMOPOM HAa KOMMYHHUKAIIHIO;
CIIOCOOCTBYET pPa3BUTHIO HABBIKOB camMo00ydueHHs (y4acTHe B OJUMIIMAax,
KOHKYpcax);

- OpranusyeT oOy4eHHE HaBBIKAM HE3aBUCHMOTO OMOIHOTEYHOrO IIONL30BATENS H
norpeduTens HHGOPMAIINH, CONCHCTBYET HHTETPAIIMK KOMILIEKCA 3HAHUM, YMEHHUN
Y HAaBBIKOB paboThl C KHUTOW U WH()OPMAITHEN;

- OKa3pIBaeT MH(QOPMALOHHYIO MOJJEPXKKY B pPElIEHHH 3alay, BO3HUKAIOIIUX B
nporiecce UX y4eOHOM, caMoo0pa30BaTeIbHOM 1 TOCYTOBOM IeATENbHOCTH;



- OKa3blBaeT COJEMCTBME TIIpM OpraHU3alli BHEYPOYHOM  JIeSITeIbHOCTH,
opraHuzyeMod B ycnoBuax peanumsamuu PIOC, comelicTByeT pa3BUTHIO
(GyHKIMOHANIBHOM IPaMOTHOCTH 00y9arOIIHXCS.

2.2.4. OcymecTBisier OnbmoTeYHO-MH(DOPMALIMOHHOE o0ciIy XKUBaHUE
1IeIarOTHYeCKIX PaOOTHHKOB:

- BBUABJISICT UH(OPMAIMOHHbIE TOTPEeGHOCTH M yOBIETBOPSET 3alPOCH, CBI3AHHBIE
C 00y4eHHeM, BOCIIUTAHHEM H 310POBBEM JIETeiH;

- cosgaer OaHK IIearorHYecKoi UHQOpMAIMM KaK OCHOBHI  €IUHOM
HHPOPMaHOHHON CITy:KObI 001Ie00pa30BaTENBHOr0 YUPEXKIACHHS, OCYILECTBISIET
HaKOIUICHUE, CHCTEMATH3aIMIO HH(POPMALIIH 10 TIPeAMeTaM, pas3eliaM H TeMaM;

- OPTaHM3yeT JOCTYI K OaHKy MeJarornieckoi HHGpOPMAaIUy Ha JFOOBIX HOCHTEISX,
IPOCMOTD  3JIEKTPOHHBIX BEPCHH MENAarorMuecKWX W3JaHUM [pPU  YCIOBUM
KOMIIBIOTE€PHU3ALUHU ONOIHOTEKY;

- OCYWIECTBJIACT TEKyllce MHGOPMHUpPOBaHUE (THH WH(OPMALUM, 0630pbI HOBBIX
IIOCTYIUIEHUH U ITyOJIMKAITHIA);

-CIIOCOOCTBYET ~TPOBEJICHUIO 3aHATHI [0 (GOPMHUPOBAHMIO HMH(OPMALHOHHOM
KyJIBTYPBI (B TOM 4ncie Ge3onacHol paGoTs ¢ nHdopManueii B cetn MHTEpHET).
2.2.5. OcymectBnsteT OMOMMOTEUHO-HHPOPMALMOHHOE OBCITYKHBAaHHE POIUTENCHt

(MHBIX 3aKOHHBIX NIPEJICTABUTENEH) 00y YarOMUXCS:

- YIOBIETBOPSET 3alIPOCHI T0JIb30BaTeed U HHGOPMHUPYET O HOBBLIX MOCTYIUIEHUSIX
B OMOIHOTEKY;

- KOHCYJIbTUPYET MO BONPOCAM OpPraHU3allid CEMEHHOI0 YTEHHs, 3HAKOMHUT C
nH(OopManyel Mo BOCIIUTAHUIO AETe;

- KOHCYNIBTHPYET 0 BOIPOcaM y4eOHbIX U3JaHu IS 00yYarOIIXCS.

3. Opranmzanus JeaTeIbHOCTH OUBIMOTEKH

3.1.bubnuoTeyHo-HHPOPMAIMOHHOE  OGCIY)KHBAaHME OCYIIECTBISIETCS Ha OCHOBE
6UGIMOTEUHO-HH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C 0OPA30BaTEBHBIME
nporpammamu I1Ikounsl, nmaHoM paboTsl OMOIMOTEKH.
3.2. Pesxxum paboTel OubIMOTEKH Onpesensercs: aqMuaucTpanueit [1IKosL.
lIpu onpenenennu pexxuma paboThl GUOIHOTEKU MpeLycMaTPHUBAETCS BBIICTCHHE:
- OJHOro waca pabodyero BpeMEHH eXKeJHEBHO Ha BBIIONHEHHE BHYTPU
OUOINOTEeYHOM PabOTHI;
- OAHOrO pa3a B MeCSL - CaHUTApHOIO JHS, B KOTOPBIH OOCIyXHMBaHHE
I10JIb30BaTes e He IPOU3BOIUTCS,
33. B memsx oOecredeHds panMOHANBLHOTO HCIIONB30BAHUS  OUOIHOTEYHO-
MH()OPMALMOHHBIX pecypcoB B paboTe ¢ obyuarommmucs 6uOamoTexa ILIKOMbI
B3aUMOJCHCTBYeT ¢ OuOnmoTekaMMm OpYyrux  oOpasoBaTeNbHBIX — yUpPEXKICHHUIT
Bonoroackoro okpyra.

4. Yrpasnenue OHOIHOTEKON

4.1. Ofmee pyKOBOJCTBO [IEATENBHOCTH OHOIMOTEKH OCYIIECTBISET IHPEKTOD
0011e00pa30BaTENILHOTO YUPEXKICHUA.

4.2.  pyKOBOICTBO  OGHMONMOTEKOW  OCYHIECTBISET 3aBeNyIOMUH  OHGIHOTEKOl
(6ubnuoTeKapn), KOTOpPHIi HECeT OTBETCTBEHHOCTh B  IpefeNax — CBOeil
KOMIIETEHIIUY IIepeNl NUPEKTOPOM 001e00pa30BaTeIbHOIO YUPEK ICHHUS.



4.3. 3zaBemyromuii OubOMUOTEKON (OMONMOTEKAaph) Ha3HAYAETCSI PYKOBOJIHUTEIEM
0011e00pa3oBaTeIbHOI0 YUPEKACHHS.

4.4. 3aBenyromuii OubIMOTEKOM (OMONMMOTEKAph) SIBISETCS YJICHOM IMEJaroruueckoro
KOJJIGKTHBA U BXOJWT B COCTaB Iejaroruieckoro cosera l1Ikorb.

5 . IlpaBa, 00s13aHHOCTH U OTBETCTBEHHOCTbD I10JIb30BaTE el OMOIHOTEKU

5.1. Ilonp3oBatenn OUOTNOTEKH UMEIOT TIPABO:

- II0JIb30BaThCs OeCIIaTHBIMU OMOIMOTeYHO-UHPOPMALIMOHHBIME yCITyTaMH;

- ToNydaTh TOJHYyIO HHGOpMAaIMi0O o cocTaBe OubnuoreyHoro (GoHna,

MH(POPMAITMOHHBIX pecypcax U MpefoCTaBIsSeMBIX ONOITHOTEKOH yemyTax;

- UMeTb CcBOOOAHBIM JocTyn y OubmuoTedHbIM QOHAAM W WHPOpPMAIUU, He

IIPOTUBOpEYAIUM TPeOOBaHUAM (erepanbHOro 3aKOHOAATEIbCTBA B chepe 3aIlUThI

AeTeld oT MHGOpPMAIH, PUIUHSIOMEH Bpe X 3I0POBBIO M Pa3BUTHIO, a TAKKe HE

COJEPIKAIMM MaTepUajoB 3KCTPEMUCTCKOM HANpaBIIEHHOCTH, W He BXOIANINX B

denepallbHbIN CIUCOK IKCTPEMHUCTCKAX MaTepPHANIOB;

- IIOJIb30BAaThCS CIIPABOYHO-OMOIMOrpadUuIecKuM amnmapaTroM OUOITNOTEKH;

- TOJy4YaTb KOHCYJbTAallMOHHYIO TIOMOINL B IIOMCKE W BHIOOpPE HCTOYHHKOB

uH}OpMaIuH;

- TI0JIy4aTh BO BPEMEHHOE MOJIb30BaHUe U3 (poHaa OMOIMOTEKH TeuaTHbIe U3TAHUS U

IpyTHe UCTOUYHUKH HHGMOPMAITUH;

- IPOAJIEBATh CPOK MOJIb30BAHUS JOKYMEHTAMHU B YCTAHOBJIEHHOM IOPSI/IKE;

- II0JIy4aTh TeMaTU4YecKue, pakrorpaduydeckue, yToUHSOIHe U Oubanorpadudeckue

CIIPaBKHU Ha OCHOBe (oHaa OUOIHOTEKH;

- y4acTBOBaTh B MEPOIPUSITHUSAX, POBOJUMBIX OUOIMOTEKOM;

- OKa3bIBaTh IPAKTUYECKYIO TOMOIIb OUOJIMOTEKE;

TpeboBaTh COONIOACHUS KOHGHUIECHIINAIBHOCTH MEPCOHANBHBIX JAHHBIX M IEPEYHS

YUTAeMbIX UM MaTepHaoB;
oOpamiatbCcsl Uil pas3pelieHdss KOH(MDIMKTHOW CHUTyallud K pPYKOBOJUTEIO

0011e00pa30BaTeIbHOTO YUPESKICHHsI, a TakKe O00KaloBaTh B YCTAHOBIEHHOM

3aKOHOZATENbCTBOM  TOpsiAKE  AecTBHS ~ OMONMOTEYHBIX  PabOTHHKOB,

YIIEMJISIIOIINX €ro TpaBa.

5.2. Ilonp3oBarenu OUOIHOTEKH OOSI3aHbL:

cOOIIOAaTh MpaBUIIA MOJIB30BaHUS OHOIHOTEKOM;

OEpeXXHO OTHOCHUTBCSI K TPOM3BEACHHSIM TICYaTH H JAPYTMM HOCHTENSIM
UHpOpMaLUY, MOTY4YeHHBIM 3 (oHIa O6ubnnoTeku (He BHIPHIBATh, HE 3arudarh
CTpaHHUll, He JeJaTh B KHWTaxX MOJYCPKUBAHHM, MOMETOK M T.I.), a TaKkKe
000pyIOBaHHUIO U HHBEHTAPIO OUOIHOTEKH;

BO3BpalllaTh KHUIM WM Jpyrue JOKYMEHTHI B OHOJIHOTEKYy B CTPOTO
YCTaHOBJIEHHBIE CPOKU;

- HE BBIHOCHUTH KHUTY WM JPYTrHe TOKYMEHTHI U3 IOMEIIeH!s OHOIHOTEKH, €CTH OHU
HE 3alCaHbl B YUTATEIECKOM (hopMyIspe;

- TP TIOJTyYE€HUH KHUT WIM IPYTHUX JOKYMEHTOB YOSIUTHCS B OTCYTCTBUH AC(PEKTOB,
a Ipu uX oOHapyXeHHWH NpomHGOPMHPOBATH 00 3TOM pabOTHHKA OHOIMOTEKH.
OTBETCTBEHHOCTh 32 OOHapyKeHHble aeheKThl B CAaBaeMbIX TOKYMEHTax HeceT
NIOCTICAHUM TT0JTH30BATEIIb;

- PacIMChIBAThCA B YATATENILCKOM (QOPMYJISIpe 3a KaXI0e MOJydeHHOe B OUOIHoTeKe
U3JlaHue;



- IIpX yTpaTe U HeyMBIIJIEHHOHN Nopye u3gaHuil (FMIId JPYTruX TOKYMEHTOB) 3aMEHUTh
X COOTBETCTBEHHO TAaKUMU XK€ M3JAHUAMH (JOKYMEHTAMH) JTUOO KOTHUSIMHU WU
U3aHUAMHU (IOKyMEHTaMHU), MPU3HAHHBIMH OHOJIMOTEKOW paBHOIIEHHBIMH, €CITH
OHM HE JOKaXyT 4YTO BpeJ] BO3HUK He 1O WX BuHE. [IpH HEBO3MOXKHOCTH 3aMEHBI
BO3MECTUTb PEAIbHYIO PBIHOYHYIO CTOMMOCTH M3JaHui. CTOMMOCTh ONpeaelsseTcs
3aB. OMOIMOTEKON MO IIeHaM, YKa3aHHBIM B YYETHBIX HOKYMEHTax OHOINOTEKH, C
U3MEHEeHneM K03()(ULIMEHTOB 0 NepeolieHKe ONOINOTeYHBIX (HOHIOB,;

- TOJJEPXKMUBATh IOPANOK pPacCTaHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYTIE
OnbIMoTeKH, PACHIONIOKEHHS KAPTOUeK B KaTalorax u KapToTeKax;

- ©KETOAHO B Havajle y4eOHOTO rojia MpOXOguTh MTePEPEeruCTPaIInIO;

- Iipu BBIOBITUM U3 LLIKOJBI BepHYTh B OMOIMOTEKY YHCIAIIMECS 3a HUMH U3MAHUS U
JIpyrue JOKyMEHTHI.

5.3. Ilpu HapyIlleHUH CPOKOB IMOJb30BAHUS KHUTOW M IPYTHMH JOKYMeHTaMH Oe3
YBOKHUTEIBHBIX INPUUYMH K YUTATEISIM B YCTAHOBICHHOM IOPSOKE MOTYT OBITH
IIPUMEHEHBl AJMUHUCTPATUBHbIE CAaHKIMH (KaK IMPaBWJIO, BPEMEHHOE JIUIIECHUE
IIpaBa I0Jb30BaHUEM OHOIHNOTEKO).

5.4. JInunoe neno oOydaroIerocsi BhINACTCS BHIOBIBAIOIIAM OOYYAIONTUMCS TOJIBKO
IOCJIE  BO3BpAIllEHUSA JIUTEPATyphl, B3ATOM Ha aboHEeMeHTe OHOJIHOTEKH;
BbIOBIBaroIie coTpyAHUKH [11k0BI 0OTMEUarOT B GUOJIMOTEKE CBOM 0OXOHOM JIUCT.

5.5. 3a yTpaTy HECOBEpPLICHHOJIETHUMH IMOJIb30BATE/IIMI OUOIHOTEKH IIPOM3BEIEHUI
IeYaTH WM APYTUX TOKYMEHTOB U3 OMOIMOTECYHBIX (POHIOB MW MPUIMHCHUHA UM
HEBOCIIOJIHMMOI'O BpeZla OTBETCTBEHHOCTb HECYT pOAWTeNd (WJIM 3aKOHHBIE
IPEACTaBUTEINN ), €CIIU AOKAXKYT, YTO BPe] BOSHUK HE II0 UX BUHE.



